Activity 3.3 Sustaining involvement in personal development planning (PDP) over time
 
Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Create a gateway.
· Add students as users and add supervisors as tutors. The default settings on this gateway do not need to be changed.
· Create a gateway blog and take its URL so that you can make a link to it in the webfolio template you are about to create.
· Using profile builder create a bespoke research skills audit, based on a specific skill set for postgraduate research. Publish to yourself. Go to create new and open the profile you have created. Save the profile without editing it so that you have an empty copy of the skills audit to embed in the webfolio template.
· Create a series of blogs around the reflective areas you wish students to engage in.
· Create a webfolio and when you add pages, select the item tab and the arrow. Select the profile icon to add the skills audit as a page.​
· Using the same add item process add each of the blogs you created.
· Create a webfolio page called group blog and paste the group blog URL as a link on it.
· Add the webfolio to the gateway through manage resources, selecting copy and auto publish. Select notify the user group so that the next time a student logs onto PebblePad they are asked to accept a copy of the webfolio template with all the embedded blogs and skills audit as described above.
During the activity:
· Give feedback to the students each time they complete the skills audit. Email the student to say that there is new feedback waiting to be read.
· Feedback to student will be immediately visible because the gateway is not locked.

Instructions to the student
[bookmark: _GoBack]You can adapt instructions to your learners and to your context
· Log onto PebblePad. As soon as you log on you will see a notice telling you that you have one asset waiting to be copied to your asset store. Select view now and then select copy and publish. By accepting this it becomes your own webfolio and gives your supervisor access to it at all times for feedback purposes. You will be using this webfolio for the whole of your course. 
· In view, go to my assets and select the webfolio from your list of assets and on the pad that opens on the right, click view this asset.
· Click on ‘skills audit’ to complete it, following the instructions on screen. Remember to save your work. Your supervisor will be able to see the changes to this audit each time you update it.
· Once you have received feedback, complete a new action plan (in create new) about how you are developing your skills based on the audit and the feedback. To get supervisor feedback on this action plan link it to your webfolio. 
Completing the individual reflective blogs 
· In the webfolio, click the blog page for whichever reflective element you wish to write about. Use the post new to write your reflections. Prompts and ideas will be given in class. 
· To comment on the group blog open the group blog page in the webfolio and follow the link (remember the group blog can be seen by all in the cohort. Your individual reflective blogs and skills audit can only be seen by you and your supervisor).
· Please check your webfolio regularly for feedback. Periodically you will receive an email reminder telling you when your supervisor has left feedback but this will not happen for activities in the group blog, this requires manual checking or setting up an RSS feed.
· Update the skills audit in time for the next face-to-face session.
· Regularly contribute to individual and group blogs. 
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