Activity 3.4: Developing professional identity
 
Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Create a gateway for the cohort and set to lock on the assignment due date.
· Add students to the user group. The default settings for the gateway do not need to be changed.
· Add tutors and mentors to the gateway tutor group. Use manage tutor groups to divide students into mentor groups. Mentors will only see the work of the students in their group, they will not be able to see the work of the whole cohort. 
· Process owners - who may be programme leaders or unit co-ordinators, for example – might want to see the work of the entire cohort rather than just a single tutor/mentor group. To achieve this they need to be added to the owner group as owners can view all tutor/mentor groups.
· Create a webfolio template. Add a page called ‘orientation’ and, using the webfolio editor, include guidelines for what you would like the students to write about in their orientation section.
· Add the webfolio to the resources area of your gateway with copy and auto publish permissions. Select notify the user group(s) when they login to PebblePad.
· Create the academic skills profile in profile builder. Publish it to the gateway. It will now appear in your students’ accounts when they log on and go to create new and then select profile.
· Create the mentor record in form builder. Add questions that allow the student to express what they would like to address during the mentor meeting. Add a field that allows students to reflect on the effectiveness of the last mentor meeting.
· Publish the form to the gateway. It will now appear in your students’ accounts when they log on and go to create new and then select form.
During the activity:
As a mentor:
· Go to the gateway and view the webfolios that your students have created. The academic skills profile will be a page in the webfolio.
· Prior to each mentor meeting, you will receive an email notifying you that a PebblePad form from your student has been shared with you. This form will give details about what the student would like addressed during the mentor meeting. Comment on this to acknowledge that you have read it.
· During the mentor meeting, whilst sitting at a PC, ask your student to create a new action plan in PebblePad and complete this asset together. Tell your student to attach this action plan to their webfolio. 
· View the action plan in the webfolio in the gateway. 
· After the assignment due date has passed, grade the webfolios and give feedback. Remember to release the grades and feedback.
As a subject discipline tutor:
· You will be able to view students’ webfolios in the gateway and observe their progress.

Instructions to the learner
You can adapt these instructions to your learners and to your context  
· Log onto PebblePad. As soon as you log on you will see a notice telling you that you have one asset waiting to be copied to your asset store. Select view now and then select copy and publish. This will copy a webfolio template to your own PebblePad account.
· You can now rename the webfolio giving it your name as the title. It is automatically updated on the gateway so that your tutor and mentor can see your work in this webfolio at all times. 
· Using the webfolio editor, complete the page called orientation following the guidelines. Save and close the webfolio.
· Now go to create new and select profile. Complete the academic skills profile. Once complete, save it.
· Now go to create new, more and select blog. Create a blog and post your reflections on the course. Add a new post regularly so you build a ‘diary’ of your learning journey.
· In view, open your webfolio and edit it. Add the academic skills profile using the add your pages and item. This profile is now part of the webfolio and will be updated every time you amend or add to it. Add the blog to the webfolio using the add your pages and item. This blog is now part of the webfolio. Your mentor will be able to read all assets linked to your webfolio.
· Prior to a mentor meeting, in PebblePad, go to create new, more and select form. Select mentor meeting form. Complete this form and send it to your mentor with comment permission. If your mentor comments on your form you will be able to see that it has been commented on in the current activity pane when you first log onto PebblePad.
· From the second mentor meeting onwards, fill in the field that asks ‘to what extent did the last mentor meeting help with the issues you asked to be discussed?’
· During the mentor meeting your mentor will ask you to create an action plan. Once completed, send the action plan to your mentor with comment permission. If you want to draw on an action plan as evidence, you can create a link to it by editing a page within your webfolio.
· After the assignment due date you will not be able to amend or edit any of the assets associated with the webfolio. When your mentor grades and gives summative feedback on your webfolio, you will receive an email notification.
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